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k|:tfjgf  

n]vf ;ldltsf] sfd, st{Jo / bfloTjnfO{ Jojl:yt ug / { k|efjsf/L agfpg sfg'g lgdf{0f ug'{ 

jf~5gLo ePsfn] :yflho ;/sf/ ;Grfng P]g @)&$ sf] kl/5]b % sf] bkmf @@ Joj:yf adf]lhdsf] 

clwsf/ k|of]u u/L h'un  ufpFkflnsfsf]  ldlt @)&(.!!.)# ut]sf] sf] ufpFsfo{kflnsfsf] j}7sn] of]  

sfo{ljlw l:js[t u/L nfu' u/]sf] 5 .   

kl/R5]b ! 

k|f/lDes 

!= ;+lIfKt gfd / k|f/De M  

-s_ o; sfo{ljlwsf] gfd æh'un ufpFkflnsfsf] n]vf ;ldltsf] sfo{;Dkfbg sfo{ljlw @)&(Æ 

/x]sf]5 .  

-v_ of] sfo{ljlw h'un ufpFkflnsfsf] ufpFsfo{kflnsfaf6 :jLs[t ePsf] ldlt b]lv nfu' x'g]5 .  

@= kl/efiffM ljifo jf k|;+un] csf]{ cy{ gnfu]df o; sfo{ljlwdf,  

-s_ æ;+of]hsÆ eGgfn] h'un ufpFkflnsfsf] n]vf ;ldltsf] ;+of]hsnfO{ ;Demg' kb{5 .  

-Vf_ æ;b:oÆ eGgfn] h'un ufpFkflnsfsf] n]vf ;ldltsf] ;b:ox?nfO{ ;Demg' kb{5 .  

-u_ æn]vfÆ eGgfn] sf/f]jf/ ePsf] Joxf]/f b]lvg] u/L k|rlnt sfg'g adf]lhd /flvg] clen]v vftf 

lstfj cfbL / ;f] sf/f]jf/nfO{ k|dfl0ft ug]{ cGo sfuhft ;d]tnfO{ ;Demg' kb{5 .  

-3_ æ:yfgLo ;/sf/Æ eGgfn] h'un ufpFkflnsfnfO{ ;Demg' kb{5 of] zJbn] ufpFsfo{kflnsfnfO{ ;d]t 

hgfpg]5 .  

-ª_ ædftxtsf lgsfoÆ eGgfn] :yfgLo ;/sf/sf ljifout zfvf pkzfvf j8f sfof{no nufPtsf 

ljifout zfvfx? ;d]tnfO{ hgfpg]5 .  

#= n]vf ;ldltsf] sfo{ If]q M  

-s_ h'un ufpFkflnsf, ufpFsfo{kflnsfsf] sfof{no tyf dftxtsf ljifout zfvfx? / j8f ;ldlt 

tyf j8f sfof{nox?,;fj{hlgs lgosfosf] cfly{s lqmofsnfk ;ldltsf] sfo{If]q x'g]5 .  

-v_ ufpFkflnsfsf] cfGtl/s tyf clGtd n]vf kl/If0f k|ltj]bg .  

-u_ ufpFkflnsf cGt/ut x'g] ;fj{hgLs vl/b, hgzlQm Joj:yfkg tyf cGo sf/f]jf/x? . 
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kl/R5]b @  

n]vf ;ldlt ;DjGwL Joj:yf 

$= n]vf ;ldltsf] u7g M-!_ ufpFkflnsfsf] zf;g Joj:yfnfO{ yk hgd'lv,;]jfd'lv,hgpQ/bfoL 

/ kf/bzL{ t'NofO{ ljlQo ;'zf;g sfod u/fpg] k|d'v p2]Zosf ;fy ufpF;efaf6 b]xfo 

adf]lhdsf] n]vf ;ldlt u7g ul/g]5 . 

 -s_ ufpF;ef ;b:osf dWo] ! hgf —;+of]hs 

 -v_ ufpF;efsf] ;b:o dWo]af6 cGo b'O{ hgf  —;b:o 

 -Uf_ ufpFkflnsfsf] cfGtl/s n]vfkl/If0f zfvf k|d'v — ;b:o ;lrj 

-@_ pkbkmf ! adf]lhdsf] ;ldltdf ;b:o ;lrjsf] ?kdf cfGtl/s n]vf kl/Ifs Joj:yf geO{ 

lgh cg'kl:yltdf k|d'v k|zf;sLo clws[tn] tf]s]sf] clws[tn]  ;lrjsf] ?kdf sfo{ ug]{5 . 

-#_ ;ldltsf] a}7sdf ;ldltsf ;+of]hsn] ufpFsfo{kflnsf cWoIf,pkfWoIf / k|d'v k|zf;sLo 

clws[t nufot cfjZostfcg';f/ ljifout ;ldlt,ljefusf kbflwsf/Lx? tyf zfvfk|d'v tyf 

cGo sd{rf/LnfO{ cfdlGqt ug{ ;Sg]5 . 

-$_ kflwsf/Lsf] kbfjlw lgjf{lrt cjlw /x];Dd x'g]5 t/ ufpF;efn] kl/jt{g ug{ cfjZos 

7fg]df ;ldlts kbfjlw x]/km]/ ug]{ ;lsg]5 .  

%=pQ/bflo / sfuhft ;DaGWfL Joj:yf  M  

-s_ :yfgLo ;/sf/ ;+rfng P]g @)&$ sf] kl/R5]b % sf] bkmf @@ df Joj:yf eP jdf]lhd 

ufpF;efjf6 u7g ul/Psf] n]vf ;ldlt ufpF;ef k|lt pQ/bflo x'g]5 .  

-v_ cfGtl/s tyf clGtd n]vf kl/If0f k|ltj]bg vr{sf] rf}dfl;s kmfF6jf/L jf n]vf ;ldltn] dfu]sf] 

s'g}klg ljj/0f jf sfuhft ufpFsfo{kflnsfsf] sfof{non] ;ldltnfO{ pknJw u/fpg' kg]{5 .  

^= n]vf ;ldltsf] sfd st{Jo / clwsf/ M h'un ufpFkflnsfsf] n]vf ;ldltsf] sfd st{Jo / 

clwsf/ b]xfo jdf]lhd x'g]5 .  

-s_ ufpFsfo{kflnsfsf] sfof{no, dftxtsf ljifout zfvfx? / j8f sfof{nox?sf] cfGtl/s n]vf 

kl/If0f k|ltj]bg dfyL 5nkmn u/L ufpF sfo{kflnsf dftxtsf ljifout zfvf / j8f 

sfof{nox?nfO{ ;'emfj tyf cfjZos lgb]{zg lbg] .  

-v_ ufpF sfo{kflnsfsf] sfof{no, dftxtsf ljifout zfvfx? / j8f sfof{nox?sf] clGtd n]vf 

kl/If0f k|ltj]bg dfyL 5nkmn u/L ufpF;ef;dIf /fo ;'emfj ug]{ .  

-u_ ufpFsfo{kflnsfsf] sfof{no, dftxtsf ljifout zfvfx? / j8f sfof{nox?n] ug]{ vl/b d'Nof+sg 

ljqmL h:tf cfly{s s[ofsnfkx?sf ;DaGwdf ph'/L k/]df ;f] ;DaGwdf cfjZos cWoog 
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cg';Gwfg tyf 5fgljg u/L k|ltj]bg tof/ u/L cfjZos sfjf{lxsf nflu ufpFsfo{kflnsf / 

ufpF;ef ;dIf k]z ug]{ .  

-3_ ufpFkflnsfsf] sf]ifsf] lxgfldgf ePsf] tyf clgoldttf ePsf] eGg] ph'/L ;ldltdf k|fKt ePdf 

;f] ;DjlGw cfjZos cg';Gwfgsf] lznlznfdf ufpFkflnsfsf] sf]if;+u ;DjlGwt kbflwsf/L jf 

AolQm;+u ;ldltn] ;f]wk'5 ug{ ;Sg]5 .  

-ª_ ufpFkflnsfsf] cfGt/Ls n]vf kl/If0f / jflif{s n]vf kl/If0fsf] k|ltj]bgn] cf}nfPsf ljifo, a]?h' 

cfbLnfO{ lgoldt ug{], a]?h' km/5\of}6 ug'{kg]{ eP ;f] ug{ u/fpg / ;'emfjx? sfof{Gjo u/fpg 

ufpF;efdf k]z ug{] .  

-r_ ufpFkflnsfsf] ;fj{hlgs ;DklQsf] lxgfldgf eP, gePsf] cWoog, cg'udg / d"NofÍg u/L 

k|rlnt P]g lgod cg'?k ;DjlGwt lgsfonfO{ cfjZos /fo ;'emfj ;lxt l;kmfl/z ug]{ .  

-5_ ufpFsfo{kflnsfn] tof/ u/]sf] ufpFsfo{kflnsf sfof{nosf] k|ltj]bgsf] ;ldIff ug]{, cfjZos ;'emfj 

tyf lgb]{zg lbg] / ufpFkflnsfsf] ;fj{hlgs k|zf;gnfO{ hjfkmb]xL, kf/bzL{, / pQ/bfoL agfpg 

;xof]u tyf lgb]{zg lbg] .  

-h_ pNn]lvt ljifodf ljz]if1 ;]jf lng'kg]{ ePdf cfjZostf cg';f/ ljz]if1sf] ;]jf lng] .  

-em_ ufpFkflnsfsf] jflif{s ah]6 lgdf{0fdf cfjZos /fo ;'emfj lbg' ;ldltsf] st{Jo x'g]5 .  

 

 

kl/R5]b # 

n]vf ;ldltsf] cfrf/;+lxtf ;DaGwL Joj:yf 

 

&=  cfrf/;+lxtfx? 

-s_ :yfgLo ;/sf/ ;+rfng P]gsf] dfGotf l;4fGt ljkl/t ;fj{hlgs jQmJo lbg gx'g] . 

-v_ :yfgLo zf;g / ;+ljwfgsf] l;4fGt tyf gLltsf] ljkl/t x'g] u/L :yfgLo txsf] 

:jfoQtfnfO{ cgfb/ ug]} s'g} sfo{ ug{ gx'g], 

-u_ ufpFkflnsfjfl;k|lt pQ/bfloTjnfO{ cl:jsf/ ug{ gx'g], 

-3_ ufpFkflnsf / ;fem]bf/ ;3+ ;+:yf;u+sf] sfg"g adf]lhdsf] ;DaGwdf vnn kg]{ h:tf s'g} 

n]v,;dfrf/,efif0f,jQmJo,k|sfzg jf k|zf/0f ug'{ jf u/fpg' x'b}Fg . t/ o; s'/fn] s'g} 

hgk|ltlglwnfO{ pNn]lvt ljifodf cg';Gwfgd'ns s'g} n]v /rgf k|sflzt ug{ /f]s nufPsf] 

dflgg] 5}g . 

-ª_ ufpFkflnsfsf ;fwg ;|f]tsf] b'?kof]u ug{ gx'g], 

-r_ k|rlnt P}g,lgodn] tf]s]sf] lhDd]jf/Lsf] k|efjsf/L sfof{Gjog ug'{ u/fpg' kg]{, 

-5_ /fhgLlts cf:yf Pj+ ;fdflhs e]befjn] a9fjf kfpg] Jojxf/ ug{ gx'g], 

-h_ sfo{lhDd]jf/L k|bfg ubf{ e]befj ug{ gx'g], 

-em_ s;}sf] :jfledfg / cl:tTjdf cfFr cfpg] Jojxf/ ug{ gx'g], 
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-`_ n}ª\lus ;dfgtfdf cfFr cfpg] Jojxf/ ug{ gx'g] , 

-6_ ;ldltn] ;fj{hlgs ug{ gldNg] ;"rgf,tYofª\s,sfuhft,k|df0fx?sf] uf]klgotf sfod 

/fVg'kg]{, 

 

 

kl/R5]b $ 

ph'/L tyf u'gf;f] ;DaGwL Joj:yf 

 

*= ph'/L tyf u'gf;f] ;DaGwL Joj:yfM  

-s_ ufpFsfo{kflnsfsf] sfof{no tyf dftxtsf lgsfox?sf] sfd sfjf{lxdf lrQ gj'e]mdf jf sf]ifsf] 

lxgfldgf tyf sfg"g jdf]lhd jfx]s vr{ n]lvPsf] jf vr{nfO{ k|efljt ug]{ u/L s'g} lg0f{o ePsf] 

5 eGg] nfu]df n]vf ;ldltdf lnlvt tyf df}lvs ph'/L hf] sf]lxn] klg btf{ u/fpg ;Sg]5 .  

-v_ ;ldltdf btf{ x'g cfPsf] ph'/L tyf lgj]bgnfO{ ;ldltsf] j}7sjf6 ;ldltsf] If]qflwsf/ leq kg]{ 

gkg]{ Plsg ul/g]5 .  

-u_ ;ldltsf] If]qflwsf/ leq kg]{ ph'/L tyf u'gf;f] pk/ dfq ;ldltn] cWoog cg';Gwfg tyf 

5fgljg ug]{ k|lqmof cufl8 a9fpg]5 .  

-3_ To:tf] ph'/L cfk\mgf] If]qflwsf/ leq gk/]df ph'/L jf u'gf;f]stf{nfO{ ;f]sf] hfgsf/L lbg' kg]{5 .  

kl/R5]b % 

a}7s ;DjGwL Joj:yf 

(= ;ldltsf] a}7s M  

-s_ n]vf ;ldltsf] a}7s ;+of]hsn] cfjZostf cg';f/ af]nfpg ;Sg]5 .  

-v_ ;ldltsf] a}7ssf] cWoIftf ;+of]hsn] ug]{5, lghsf] cg'kl:yltdf ;ldltsf] h]i7 ;b:on] a}7ssf] 

cWoIftf ug]{5 .  

-u_ ;ldltsf s'n ;b:ox? dWo]af6 %! k|ltzt ;b:osf] pkl:ylt ePdf u0fk'/s ePsf] dflgg]5 .  

-3_ ;ldltsf] a}7s sDtLdf b'O{ dlxgfdf Ps k6s a:g]5 . 

-ª_ n]vf ;ldltsf] a}7sdf efu lnPafkt lgodfg';f/ ufpFkflnsfsf] sfo{;~rfng lgb]{lzsf adf]lhd 

a}7seQf kfpg]5g . 

!)= ;ldltsf] lg0f{o M  
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-s_ ;ldltsf] a}7sdf pkl:yt ;ldltsf;b:ox?sf] ax'dtsf] lg0f{o ;ldltsf] lg0f{o dflgg]5 / 

dta/fa/ ePdf ;+of]hsn] lg0ff{os dt lbg]5 .  

-v_ ;ldltsf] a}7ssf] lg0f{o ;+of]hsaf6 k|dfl0ft x'g]5 .  

 

kl/R5]b ^ 

pk ;ldlt u7g tyf ljifo lj1 ;DaGwL Joj:yf 

!!= pk ;ldltsf] u7g M  

-s_ ;+of]hsn] pko'Qm 7fg]df ;ldltn] cfGtl/s sfd sf/jfxL ;~rfng ug{ jf ;ldltsf] sfo{If]q 

leqsf] ljifosf] cWoog u/L k|ltj]bg lbg ;ldltsf ;b:ox? dWo]af6 pk;ldlt u7g ug{ ;Sg]5 

.  

-v_ pk;ldlt u7g ubf{ pk;ldltn] ug'{kg]{ sfd / ;f] sfd ;DkGg x'g' kg]{ cjlw ;d]t ls6fg ul/g' 

kg]{5 .  

-u_ tf]lsPsf] ;do ;Ldf leq k|ltj]bg k]z u/]df jf ;do ;Ldf leq k|ltj]bg k]z x'g g;sL Dofb 

yk gePdf pk;ldltsf] kbfjlw :jtM ;dfKt x'g]5 .  

!@= ljifo ljz]if1nfO{ cfdGq0f tyf k/fdz{ ;]jf M  

-s_ ;ldltdf s'g} ljifodfly 5nkmn x'Fbf ;f] ljifosf] k|s[lt x]/L ;f] ljifosf ;DaGwdf :ki6 hfgsf/L 

lng jf lbg cfjZos b]v]df ;f] ljifo;+u ;DjGwLt ljz]if1nfO{ ;ldlt jf pk;ldltsf] a}7sdf 

cfdGq0f ug{ ;Sg]5 .  

-v_ ljifo ljz]if1sf] kfl/>lds tf]lsP adf]lhd x'g]5 .  

-u_ ljifo lj1n] a}7sdf ljifo j:t'sf] :ki6tf, /fo tyf ;'emfj dfq k]z ug]{5 .  

-ª_ ;ldltn] sfo{;Dkfbg ubf{ ljz]if1 ;]jf jf k/fdz{ ;]jf lng'k/]df To:tf] ;]jfsf] k|flKtsf] nflu 

ufpFsfo{kflnsfnfO{ l;kmfl/; ug'{kg]{5 . 

 

kl/R5]b & 

sfo{of]hgf / k|ltj]bg ;DjGwL Joj:yf 

!#= ;ldltsf] sfo{of]hgf / k|ltj]bg M  

-s_ ;ldltn] cfkm\gf] jflif{s sfo{tflnsf agfO{ ufpF;efaf6 :jLs[t u/fO{ sfof{Gjog u/fpg'kb{5 . 

pk;ldltn] cfˆgf] k|ltj]bg ;ldlt ;dIf / ;ldltn] ufpFsfo{kflnsf / ufpF;ef ;dIf k|ltj]bg 

k]z ug'{ kg]{5 .  



                            लेखा समितिको कार्य सम्पादन कार्यविधि                               6 
 

-v_ h'un ufpFkflnsfsf] ufpF;efsf] jif]{ clwj]zgdf ;DdfgLt ufpF;ef ;dIf n]vf ;ldltn] ;+of]hs 

dfk{mt cfk\mgf] jflif{s k|ltj]bg k]z ug]{5 .  

-u_ n]vf ;ldltn] cfjZostf cg';f/ ufpFsfo{kflnsf ;dIf k|ltj]bg k]z ug]{5 .  

-3_ ufpFsfo{kflnsf dftfxtsf ;j} c+un] cfk\mgf] k|ltj]bg ;lrjfnodf a'emfpg' kg]{ 5 .  

 

kl/R5]b * 

vr{sf] >f]t Joj:yfkg 

!$= ;ldltsf] vr{sf] >f]t Joj:yfkg M   

-s_ n]vf ;ldlt tyf pk ;ldlt j}7s eQf lrof vfhf vr{ tyf ph'/L ;DaGwL cWoog cg';Gwfg 

ug]{ l;nl;nfdf lkmN8;d]t hfg' k/]df / ljifo lj1sf] kf/L>lds tyf cWoog cg';Gwfgsf] qmddf 

cfjZos kg]{ vr{ ufpFsfo{kflnsfn] tf]s] jdf]lhd x'g]5 .  

v= ;ldltn] cfly{s P]g lgodsf] kl/lw leq/lx ePu/]sf vr{sf] e'QmfgLsf] Joj:yf ufpFsfo{kflnsfsf] 

sfof{non] ug]{5 .  

kl/R5]b ( 

ljljw  

!%= ;ldltsf] ;lrjfnoM n]vf ;ldltsf] ;lrjfno ufpFsfo{kflnsfn] pknAw u/fpg' kg]{5 .  

!^= hgzlQmsf] Joj:yfM n]vf ;ldltsf] ;lrjfnosf] lgoldt sfo{;Dkfbgsf] nflu ufpFsfo{kflnsfn] 

cfjZostf cg';f/ sd{rf/Lsf] Joj:yf ug'{kg]{5 . t/ ;ldltsf] sfo{If]q leqsf] zfvf, dxfzfvf jf 

ljefu cGtu{tsf sd{rf/Lx? ;lrjfnodf /xg] 5}gg .  

!&= cdfGo x'g]M o; sfo{ljlwdf pNn]v ePsf s'/f g]kfnsf] k|rlnt sfg"g cg';f/ aflemPsf] v08df 

aflemPsf] xb ;Dd cdfGo x'g]5 . 

!*= sfo{ljlwsf] z+;f]wgM o; sfo{ljlwdf pNn]v ePsf s'g} s'/f z+;f]wg ug'{kg]{ ePdf 

ufpFsfo{kflnsfsf] j}7sn] z+;f]wg ug{ ;Sg]5 .  

                                                                  cf1fn] 

 k|d'v k|zf;sLo clws[t 


